I. Accessing CM/EC To View the Docket, Claims Register, and Other Documents

1. Access the CM/ECF System, at the following link: https://ecf.prb.uscourts.gov,

2. Then click on [District of Puerto Rico -Document Filing System]. The following PACER
screen will appear.
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ECF/PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and
subject to prosecution under Title 18 of the .5, Code. All activities and access attempts are logged.

Instructions

Enter your ECF login and password for electronic filing capabilities. If you do not need filing
capabilities, enter your PACER login and password. If you do not have a PACER login, contact the
PACER Serice Center to establish an account. You may register online at

http: fpacer.psc.uscourts. gov or call the PACER Service Center at (300) 676-6856 or (210) 301-6440.

An access fee of §.08 per page (rate increase effective January 1st, 2005), as approved by the Judicial
Conference of the United States, will be assessed for access to this service. All inguiries will be
charged to your PACER login that is kept on file. If you do not need filing capabilities, enter your
PACER login and password. The Client code is provided to the PACER user as a means of tracking
transactions by client. This code can be up to thiny twao alphanumeric characters lang.
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CMIBECE has been tesied and works correctly with Netscape 4.0x, Neiscape 4.7x and Internet Explorer 5.5.
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3. Enter your Pacer login and password to access CM/ECF main menu.
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[I. Reports Option

1. The reports feature of CM/ECF provides the user with several options. Most reports allow
the user to link to the docket sheet from the report results. Usually the selection criteria used
to generate a report is listed at the end of the report.

2. Click on [Report] from the CM/ECF main menu and the following screen will appear.
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3. To access the docket reports, click on [Docket Report], enter case number (i.e. 04-100,
always using the dash to separate the year and case number), and click on the [Run Report]
button. CM/ECF will display a full docket sheet for the case you selected. The docket will
appear on strict chronological order.

4. Claims register can be accessed by clicking on [Claims Register], enter case number (i.e.
04-100, always using the dash to separate the year and case number), enter a range of claim
numbers or dates when the claims were filed, and click on the [Run Report] button. CM/ECF
will display a full claims register for the case you selected.
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[I. Query Option

1. This feature allows participants to query the Case Management Electronic Case Files for

specific case information. To enter the query mode, click on [Query], in the CM/ECF main
menu.

2. Enter the case number, or any other information according to the fields that appear on the
guery screen, and click on the [Run Query] button.
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3. Review the case summary information for the correct case.

i 2 CM/ECF - U.S. BEankruptcy Court:prb - Microsoft Internet Explorer
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04-01520 ELVING CASTEO BOERERO
Case type: bk Chapter: 13 Asset: Tes Vol: v Judge: GERARDO A CART.O
Date filed: 02/13/2004 Plan confirmed: 10/25/2004 Date of last filing: 10/28/2004
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And then select the appropriate hyperlink for your query.

Alias - lists aka, dba’s, etc.
Associated Cases - lists adversary cases

who represent each of the parties to the case.

the figure below.

Creditors - lists creditors

Deadlines/Hearings - Produces a screen that allows you to query the database by
various means to obtain hearing and other schedule deadlines.
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field blank, ECF will default to print the entire docket report.

Filers - list participating filers

History/Documents - list all events

Notice of Bankruptcy Case Filing - displays case summary and court seal
Parties - lists participating parties

Related Transactions - list related transactions

Status - lists pending status

Trustee- lists participating trustee
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Attorneys - displays the names, addresses, and telephone information of the attorneys

Case Summary - provides a summary of current case-specific information, as shown on

Docket Report - opens the docket sheet screen in which you can select a date range for
your docket report as well as a range of document numbers. If you leave the range




VI. Notice of Electronic Filing

1. The NOTICE OF ELECTRONIC FILING is the verification that the filing has been sent
electronically to the court’s database. It certifies that the document is now an official court
document.
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04-02560 EUGEMNIC REYES FLORES CASE CLOSED on 062572004

U.8. Bankruptey Court
District of Puerto Rico

Motice of Electronic Filing

The following transaction was received from LYSSETTE & MOEATES VIDAT entered on 2172005 at 5:32 PR AST and filed on 2/17/2005
Case Name: EUTGENIO EEYES FLORES

Case Number: 04-02560

WARNING: CASE CLOSED on 06/25/2004

Document Number: 15

Docket Text:
Motion to dismiss case (30 day objection language) Due by 371772005 filed by LYSSETTE A MORATES WVIDAT. on behalf of EUGENIC REYES FLORES

[WILMA, TATME]

The following document(s) are associated with this transaction: | |

[Document description: Iz Document

Original filename:MACIH-ECFWCI-Practice'02-1 1035 DOCEETDET_18.pdf
[Electronic document Stamp:

[STAWE blecfStamp ID=1052491318 [Date=2/17/2005] [FilelMNumber=2544-0] [
c65e(cibed18912d6f0e095138781beedd 1 1eB03c0365726348961909bdee 312185
e04cc 7543430 748020856 958b89d499 c49cf54 63 d2f4d0c06e 18a607]]
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Copies of this notice are immediately e-mailed to all CM/ECF users who have subscribed to
this service.

Clicking on the Case Number hyperlink (04-02560) of the Notice of Electronic Filing will allow
you to generate a docket report for this case.

Clicking on the Document Number hyperlink (14) allows you to view the PDF image of the
petition just filed.

The silver bullet in each docket and claims number provides access to the Notice of Electronic
Filing.
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