IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF PUERTO RICO
José V. Toledo Post Office & Courthouse Federal Building
300 Recinto Sur St, Suite 109
San Juan, Puerto Rico 00901

Notice to the Bar and the Public
In Re: Process of Filing B21 Form
Statement of Social Security Number

Effective July 6, 2009 a new CM/ECF event will be available to file the
Statement of Social Security Number ("B21 Form”) through our electronic case
management system. The new event can be found under CM/ECF’s
Bankruptcy Events; Batch Filings; then select, B21 Form (Statement of

Social Security Number).

As a result, you will no longer be required to send the B21 form to our
h21@prb.uscourts.gov address.

For specific instructions on how to access and process this event, refer to the
attachment included.

In San Juan, Puerto Rico, this 2™ day:

09-23


TorresL
Typewritten Text
09-23


Process for Filing B21 Form - Statement of Social Security Number

STEP 1 Select Bankruptcy hyperlink from the CM/ECF Main Menu.

Bankruptey = Query - Logout

Plan

Tlm;.lsTrwln »

Tusicch JHiFec) , U.S. Bankruptcy Court

Pl Cloms rict of Puerto Rico * TEST *

Official Court Electronic Document Filing System

This message is i in the file i ice. him.
You may wse this fle to alert wsers to corrent CAUVECF operational issues.

This facility is for Official Coure Business only. Activigy o and fram this site is logged. Document filings an this system are subject 1o Federal Rule of Civil Procedure 11 and Federal Rule of

\Bankrupicy I BO11. Ewvi af or criminal activity will be forwarded to the appropriare law enforcement officials under 1I8USC 152 and 3571,
[Welcome to the U.S. Bankrupicy Court for the District of Puerto Rico * TEST * Electronic Document Filing System. This service is for vs and frms icipating in the el i filing
Levstom.

Information about viewing PDF files

st login: 10-17-2008 15:46

SMarch2008




STEP 2 After clicking on Bankruptcy Event on the CM/ECF Main Menu bar, select
Batch Filings.

5ECF Bankruptcy ~  Adversary - Query Reports ~  Utilities ~  Search  Logout

Bankruptey Events

AnswerResponse... Plan

Appeal Transcriptionist New R3 Menu Items
Batch Filings Attornev Batch Filings (Multiple Cases and Documents)  Transcriptionist Case Upload
Claim Actions (Creditors)  Trustee/US Trustee .. Claims Upload
Claim Actions Trustee's 341 Filings New R3.1 Menu Items

Court Events Auditor's Reports

Minutes File Claims

Miscelaneous/QOthers Creditor Maintenance...

Motions/Applications Judge Trustee Assignment

Multi-Case Docleting CaseUpLoad

Notices

Open BK Case

Open Involuntary Case
Orders/Opinions....



STEP 3 Enter the case number , including the hyphen, in yy-nnnnn format of the case
in which you are filing the B21 form. Click next to continue.

EECF Bankruptcy - Adversary - Query Reports - Utilities = Search Logout
Batch Filings

Case Number or Numbers

DE-38

[Mj [ Clear




STEP 4 In this screen the system gives you the opportunity to file the B21 form in
more than one case. Click next to continue.

EECF Bankruptey = Adversary - Query Reports - Utilities = Search Logout
Batch Filings
Case Number or Numbers

O8-bk-3F

108-Bie-37

[Mesa | [ Clear




STEP5 Select from the list of events the B21( Statement of Social Security Number)
new event. Click next to continue.

Bankruptcy ~  Adversary ~  Query Reports ~  Utilities ~  Search  Logout

09-00001-13 OTTO E LANDRON

Tvpe: bk Chapter: 13 v Office: 3 (Old San Juan)
Assets: y Case Flag: PlnDue. B21FORM

| Start typing to find another event. Hold down Cirl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)

Assignment/Transfer Of Claim -~ |E|21 Form (Statement of Social Security Number)
Cash Receipts & Disbursements Record

Declining Dismissal of Case (batch) (v2.7)

Final Report & Account Case Converted

Final Report & Account Case Dismissed

Final Report & Account Plan Completed

Individual Estate Property Record & Report

Matice Assign/Transfer Claim

Motice Of Change Of Address

Order And Motice Rescheduling

Permission To Pay Blanket Bond Premium

Statement of Change of Presumed Abuse (batch) (v2.7)

Statermnent of Inability to Determine Presumed Abuse (batch) (v2.7)

Statement of No Means Testing Documents Filed (batch) (v2.7)

Statemnent of Presumed Abuse (batch) (v2.7)

Supplemental Statement No Presumed Abuse (batch)(v2.7)

Supplemental Statement Presumed Abuse (batch)(v2.7)

Truster's mation tn dismiss case (CHAPTFR 7 CASFS OMIYY ,




STEP 6 The PDF document selection screen display

directory.

EE C F Bankruptcy = Adversary -

Type: bk Chapter; 13v
Assats y Case Flag PinDue
08-00037-ESL13 Matthew Paul Smith
Type: bk Chapter: 13 v
Judge: ESL Assets:y

Date document fled (mandatory)
1072072000

0R-00036-13 Manthew Paul Smith and Flizabeth Sue Smith
0R-00037-FSL13 Matthew Panl Srmth

Clar

Query

Reports -

Office: ()

Office: ()

Utilities =

Search

Browse..

Logout

. Click (Browse) to open the file




STEP 7

Bankruptcy

Type: bk
Assats y

08-00037-ESL13 Matthew

Type: bk
Judge: ESL

Date document fled (mandatory)
1072072000

| [EE

0R-00036-13 Manhew Paul Smith and Fhizaheth Sue Smi
0R-00037-FSL13 Matthew Panl Srmth

Then navigate to the directory where the appropriate PDF file is located.
Double-click the PDF file to select it and associates it with the docket entry. If
you wish to view the image before associating it with the docket entry, first right
click on the highlighted filename and select Open to view the image.

- Adversary - Query Reports - Utilities = Search Logout

Chapter; 13v
Case Flag PinDue

Paul Smith
Chapter: 13 v Office: ()
Assetsy | Choose fite ZIE3|
Lok in- | (i} Deskang - = -
L LMy Documents = Entiem. e
L 3ty Computer {9 Googe Desking
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STEP 8 The PDF document selection is already associated to the docket entry. Click
next to continue.

EECF Bankruptcy - Adversary - Query Reports - Utilities = Search Logout
Batch Filings :
(08-00036-13 Matthew Paul Smith and Elizabeth Sue Smith

Type: bk Chapter; 13v Office: ()
Assats y Case Flag PinDue

08-00037-ESL13 Matthew Paul Smith

Type: bk Chapter: 13 v Office: ()
Judge: ESL Assets:y

Date document fled (mandatory)
1072072000

08-00036-13 Manthew Pinul Smith and Ehizsbeth Sue Smith Cr\Documents and Settings\Carnas\Deskt
08-00037-ESL13 Matthew Panl Smth C:\Documents and Settings\Carlos\Deskt [ Browse..




STEP 9 In this screen only click to continue.

Bankruptcy = Adversary - Query Reports - Utilities = Search Logout

Type: bk Chapter; 13v Office: ()
Assats y Case Flag PinDue

08-00037-ESL13 Matthew Paul Smith

Type: bk Chapter: 13 v Office: ()
Judge: ESL Assets:y




STEP 10 The final docket text screen displays. Verify the final docket text and read the
warning message. Click submit to continue.

EECF Bankruptcy - Adversary - Query Reports - Utilities = Search Logout
Batch Filings :
(08-00036-13 Matthew Paul Smith and Elizabeth Sue Smith

Type: bk Chapter; 13v Office: ()
Assats y Case Flag PinDue

08-00037-ESL13 Matthew Paul Smith

Type: bk Chapter: 13 v Office: ()
Judge: ESL Assets:y

Duocket Text: Final Text
B21 Form submitted by Debtor(s). (Mergal, Carlos)

Arttention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission if you confinue.




STEP 11 The notice of Electronic Filing screen display. The Notice of Electronic
Filing screen is the verification that the filing has been filed electronically in
the court’s database.

SECF Bankruptcy - Adversary - Query Reports - Utilities = Search Logout
Batch Filings :
(08-00036-13 Matthew Paul Smith and Elizabeth Sue Smith

Type: bk Chapter; 13v Office: ()
Assats y Case Flag PinDue

08-00037-ESL13 Matthew Paul Smith

Type: bk Chapter: 13 v Office: ()
Judge: ESL Assets:y

U.5. Bankruptey Court

District of Pucrta Rico * TEST *
(Notice of Elecironic Filing

| The following tramsaction was received from Mergal, Carlos entered on 10202008 at 11:49 AN CST and filed on 10/20/2008
Case Name: Matthew Paul Smith and Elizabeth Sue Smith

Case Namber: 0R-00036-13

|Docament Number: 3

Case Name: Matthew Paul Smith

1 08-00037-ESL13

| Document Number: 11

[Docket Text:
321 Form submitted by Debtor(s). (Mergal, Carlos)

[ The following document(s) are associated with this transaction:

(Case Nomber: 08-00036-13

Document description:

lOriginal 6l I and Settings\Carlos\Desktophal. pdf
[Electronic docnment Stamp:

[5faf1 52db3beefd 7406137794 e T0c Ibadcd 2c 2 /060 4b51 2250321 0a5b11]]

[STAMP | 1315 || ] [Fil 0]
[d9ch3BeeabldE]1 248 20060 Te9Tede TL68c0c35673526a35h92adbeecs
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